Looking for a
Part-Time Job?

Over the years students from Moody
Bible Institute have developed an
excellent reputation in the surrounding
neighborhoods as trustworthy and
hardworking employees. We receive
many calls each day from individuals
wanting to employ Moody students.
These jobs are posted on a web page
accessible to al students. The
following information will wak a
student through how he or she can

access these  wonderful job
opportunities.
Log on to my.mbinet.net.

Under the heading Sudent
Resources click on  Sudent
Devel opment.

- This will take you to the main
Student Development homepage.

- In the bottom left hand corner of
this page, there is a link to Part

Time Employment.

- This will take you to another login
page. A log in box will be

displayed.
Enter your MBI net login and
password.

- You will now be able to browse the
current off-campus job listings.

- If you are interested in a particular
job, contact the employer directly
using the information posted on the
web site.

If you accept a position, please
logon to the Part-Time Employment
site and follow the prompts to
indicate that you filled the postion.
This will eleviate your employer
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Student Employment Guidelines

The maximum number of hours a student is
permitted to work per week is 24 hours on
or off-campus. We understand that students
must work to pay for college expenses. We
recommend that students carefully assess the
number of hours they can work while still
giving proper attention to their academic
responsibilities. Questions relating to hours
of work should be addressed to the
Associate Dean for Residence Life.

Sunday employment is permitted only for
those students with on-campus jobs that are
necessary to maintain essential services and
by exception through the Associate Dean for
Residence Life.

3. Students are not permitted to solicit
babysitting jobs from the general public.
Consistent  regularly-scheduled,  not
temporary, child care is permitted for the
general public only as arranged using the
student employment listings through
Student Development, provided the job is
not done on-campus or by an unmarried
couple. Temporary child-care
opportunities available to students are
only for the following:

a Church-sponsored activities.

b. MBI faculty members and other
Moody Bible Institute employees.

c. Families of off-campus Moody Bible
Institute dayschool students.

4. Students who desire to sell merchandise
or services on-campus are required to
secure permission from the Associate
Dean for Residence Life.

5. Students are not to take jobs which involve
the use or sale of pornographic materials,
or involve the serving of alcohol.

Any questions about off-campus employment can
be directed to the Student Emnlovment Office.

6. Students must be concerned about their safety

when they accept employment that requires
travel after dark. After 9:00 pm, women are
requested to have a male accompany them if
walking to or from work. They may also take
a cab, but must be dropped off in front of the
work place or Moody Bible Institute.

. Late Work Permission Request forms (“work

pers’) must be completed by Undergraduate
students each semester if their employment
reguires returning to their residence hall past
their designated curfew or leaving before 6:00
am. Work schedules that vary week to week
will require that the student submit a new
form each week. These forms are available at
the residence hall desks and are to be
submitted at least 24 hours in advance.
Retroactive work permission forms will not
be approved unless the student notifies the
residence hall desk the day that they are
working. Late minutes will be incurred if
prior notification or approva was not
received.



